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Poster Presentation Guidelines

Poster Presentation Guidelines

Material to Prepare Due Date Important Notes

Extended Abstracts
(*mandatory)

January 12 (Tue.), 
2021 
(5:00pm JST)

Template：
https://meeting.jsap.or.jp/template/i
ndex.html
Need to upload the extended abstract 
on the submission site.

Poster Image Data
（*mandatory）

March 11 (Thu.), 
2021
(5:00pm JST)

A data file must be in PNG or JPEG 
format, and below 5MB.
Make your poster in a LANDSCAPE 
(horizontal) configuration.
Recommended size is from A0 to A4.
Need to upload the poster image 
data to the Participant Portal

Short Presentation
（*optional）

March 11 (Thu.), 
2021
(5:00pm JST)

You can upload a short presentation 
of approx. 2 min.
A data file must be in MP4 format, 
and below 5MB.

Instructions

・Materials to Prepare
Prepare the following materials and upload them on the submission site or on 

the online conference  platform by the due dates.

・Presentation/Q&A
Each speaker is required to be present in their allocated Zoom meeting room 

during their presentation time to answer questions from participants.
Speakers should vacate the Zoom meeting room for the next speaker when their 

presentation time is up.

・Young Scientists Presentation Award
A poster presentation is NOT eligible for the Young Scientist Presentation Award 

in this spring meeting. If you wish to apply for the award, please make sure to 
choose “Oral presentation” as your preferred presentation type when submitting 
your abstract.

・Poster Award
Poster Award winners will be decided and announced AFTER the meeting. 
Nominees for the award will be informed of their nomination before the meeting. 

https://meeting.jsap.or.jp/template/index.html
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Presenter Guidelines (Poster Sessions)

Follow the prompts to download and install the Zoom desktop 
application.

Each speaker is allocated their Zoom meeting room during their 
presentation time.  Enter your Zoom meeting by 10 minutes before 
your presentation time.

Poster Sessions

Abstract
Short

Presentation
Short

PresentationAbstract

Sample 1
Sample 2

Jane Smith
The Univ. of Tokyo Albert Einstein

Univ. Bern

Click “Zoom” button below 
your poster and enter your 
Zoom meeting room.

A short presentation data 
can be uploaded from your 
MyPage of the Participant 
Portal.



3

Presenter Guidelines (Poster Sessions)

There are no chairpersons in the poster sessions. 
If participants enter your meeting room, present your research or 
answer their questions. 
You can share additional presentation materials on the screen.

Q&A

Speakers should vacate the Zoom meeting room for the next 
speaker when their presentation time is up.
Click “Leave” then “Leave Meeting”.

If you wish to attend another 
session,  go back to the Online 
Conference Platform.
(Please see Audience Guidelines 

for more details.)

The 68th JSAP Sprig Meeting

Leave a Session Room


